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KEZA Internship & Volunteer Opportunities
Each position is built to offer the intern/volunteer an opportunity to learn and apply his or her skill-set to a component of KEZA.  Each position is built into the KEZA team that is dedicated to the morphing vision of KEZA and the philosophies of UBUNTU. 

KEZA is an ethical fashion label. We reveal the excellence of indigenous artisans by providing them with Product Design, Industry Connections and the KEZA brand. We seek out the most talented artisans and designers in the developing world and equip them with the resources to make their businesses profitable. Through the proliferation of the KEZA brand, we are fueling a new image for these nations; one of excellence and beauty. 

How to Apply 

Please read through the KEZA Summary, KEZA’s website and this list of opportunities thoroughly before submitting an application. 

· Please attach your resume with your completed application form, essays and video. 

· Please include a cover letter describing how you would contribute to KEZA using the following guidelines. 

KEZA is looking for the following types of people: 
· Entrepreneurs who have started and led things their whole lives (from university debating clubs and community gardens to large companies or new initiatives)

· Broadly and passionately interested in ethical fashion, and the historical change we seek to incite through KEZA; who can envision a world where the UBUNTU philosophy thrives and people everywhere are awarded the opportunity to choose their destiny. 
· Put team goals ahead of personal ambition 

· Have the highest ethical fiber and empathy, who are trustworthy

· Give themselves permission to do big things and have high standards of excellence in all of their efforts

· Applicants must be at least 21 years old and have completed High School or Secondary School education.

· All internship/volunteer positions are non-paid; each intern/volunteer will be responsible for all costs associated with their time abroad.  See “KEZA Intern/Volunteer Budget” for details.  

· If you wish to receive school credit for your internship, please provide the necessary requirements from your school with your application. 
· A full and detailed list of guidelines for applying is on the KEZA Intern Application. 
Send Complete Applications to: intern@keza.com
KEZA has internships available in the US and abroad. Read through the opportunities and let us know which one fits you best. 

For International Internships, we require each intern/volunteer to commit to a minimum of THREE months abroad.
Our primary intern periods are as follows, however we accept interns and volunteers year-round, so please be specific regarding the time frame or specific dates that you are available.

Spring | March - June

Summer | June/July – August/September

Fall| September – December

Longer internships/volunteerships are available for those who are interested. Be sure to include the amount of time you wish to spend abroad with KEZA on your application. Location of internship will vary with each applicant.

KEZA Business Development Team
The business development team consists of an international team of people dedicated to creating profitable economic opportunities for KEZA and KEZA Partners. This team includes the following internship/volunteer opportunities: 

Executive Assistant
Want to be at the forefront of everything KEZA is doing both in the US & abroad? Are you a high-energy person who loves to tackle obstacles and push yourself daily? Are you a self-motivated problem solver? If you answered yes to all three of those questions, this may be the perfect position for you!

The Executive Assistant will assist KEZA’s President in the day to day development of all KEZA operations in the US and abroad. The ideal candidate for the Executive Assistant is a self-motivated, coachable, passionate, creative, innovative and reliable problem-solver who pays close attention to detail.

Duties & Responsibilities
· Various administrative tasks 

· Attend meetings with KEZA President, take & submit meeting notes

· Research for funding opportunities, partner collaborations and strategic ways for KEZA to expand efforts

· Liaise with local KEZA Artisans
· Provide support to other KEZA teammates and interns
· Help develop strategic relationships with the local Gov’t, NGO’s and businesses in areas of operation

· Create a weekly installment for the KEZA Team Blog

· Contribute to the overall strategy of our business structure 
Knowledge, Skills & Experience
· Executive Assistant experience preferred
· Experience in managing/leading peers

· Experience working in an international setting, preferably a developing nation 
· Proficient in typing, Microsoft Word, Excel, Mac Operating systems (please list all computer skills in your application, this is a crucial part of the Executive Assistant position)
· Excellent at investing in new people as well as maintaining relationships

· Excellent communication and organizational skills

· Positive “anything is possible” attitude
· Skilled at multitasking and achieving deadlines, Works well under pressure

· Able to think and act without having to be told to do so; self motivated
· Able to make necessary sacrifices of living in a developing country

· Adaptable to frequent changes and limitations 
· Able to travel and stay in East Africa for up to three (3) months
Compensation 

3 month (min.) non-paid internship, school credit available (if approved by school)
Job Duration: 3-12 months

Artisan Operations Assistant
Do you love to get out of the office and bounce around the city? Are you someone who lives for details and loves to find creative ways to tackle obstacles and find new ways to do things? Do you love working with people – teaching, mentoring and guiding? 

The Artisan Operations Assistant will assist in the day-to-day development of all KEZA Operations alongside the Director of Artisan Operations in Kenya. The ideal candidate for the Artisan Operations Assistant is a self – motivated, coachable, passionate and reliable, problem-solver who pays attention to detail and loves to get their hands dirty. 
Duties & Responsibilities 

· Various administrative tasks 

· Attend meetings with KEZA’s Director of Artisan Operations, take & submit meeting notes

· Research partner collaborations and strategic ways for KEZA to expand efforts

· Liaise with local KEZA Partners

· Manage Intern/Volunteer Housing abroad
· Help manage purchase orders
· Create a weekly installment for the KEZA Team Blog

· Have a blast being a part of a dynamic team and learning about the nuts and bolts of running a start-up social venture doing ground-breaking work
Knowledge, Skills & Experience
· Minimum 1 year experience as an Assistant  (This doesn’t have to be in a formal office setting, please share whatever experience you have that makes you a good candidate for this position)

· Minimum 1 year experience in managing/leading peers (Again, this doesn’t have to be “formal” experience or even work experience. Please explain any leadership experience you have had in detail) 
· Experience working in an international setting, preferably a developing nation
· Proficient in typing and Microsoft Word, Excel

· Excellent at investing in new people as well as maintaining relationships

· Excellent communication and organizational skills

· Servant's heart and attitude

· Skilled at multitasking and achieving deadlines, Works well under pressure

· Able to work effectively with limited supervision

· Able to make necessary sacrifices of living in a developing country

· Adaptable to frequent changes and limitations 
· Experience in product production (of any kind) is a significant plus 
Compensation
3 month (min.) non-paid internship, school credit available (if approved by school)
Job Duration: 3-12 months

Media Internships & Volunteer Positions 

As KEZA Media Interns/Volunteers you will work alongside the KEZA team to relay the KEZA Vision to both consumers and investors. This dynamic position includes work documenting the culture, the people, the landscape, and fashion events in the countries we work in, as well as the creative journey of developing new collections. Media interns/volunteers will also work with the KEZA directors to create new marketing campaigns for both current and upcoming product lines and social change initiatives.   
Your job is to help KEZA relay our mission to the world through media. 
KEZA Storyteller
Do you love to tell stories through all sorts of artistic mediums? Do you thrive on seeking out a great story to share with your community? Are you an excellent writer?  Are you skilled at being concise? The ideal candidate for the KEZA Storyteller position is a self – motivated, coachable, passionate, outgoing and reliable problem-solver.
Duties & Responsibilities 

· Work with media team to articulate the KEZA mission clearly and concisely in a compelling way 

· Work with the media team to instigate a new tribe of KEZA lovers
· Create new content and edit existing content for the KEZA blog and website with the KEZA voice 

· Populate social media outlets with new content
· Create multiple installments weekly for the KEZA Team Blog
· Create systems for the KEZA team to consistently contribute to our media 

· Collect, edit and post weekly blog installments from the KEZA intern team
· Work with the KEZA Team to write “product stories” which will be used in marketing all KEZA products 
· Have a blast being a part of a dynamic team and learning about the nuts and bolts of running a start-up social venture doing ground-breaking work
Knowledge, Skills & Experience
· Developing and/or editing social media content that is consistently “on message” and in the voice of the represented individual/group

· Navigating all older and newer social media outlets
· Experience working in an international setting, preferably a developing nation
· Excellent at investing in new people as well as maintaining relationships

· Excellent communication and organizational skills

· Skilled at multitasking and achieving deadlines, Works well under pressure

· Able to work effectively with limited supervision

· Able to make necessary sacrifices of living in a developing country

· Adaptable to frequent changes and limitations
· Skilled at writing compelling copy that incites action and passion
· Skilled in creative writing and outside the box thinking
Compensation 

3 month (min.) non-paid internship, school credit available (if approved by school)
Job Duration: 3-12 months

Online PR & Social Media Intern (Position available in the US & Abroad)

Do you tweet and use Facebook every day, all day? Is building a social community so ingrained you just can’t stop? Do you understand the social media universe including YouTube, Digg, Reddit, Twitter, Wikis, blogs, etc. and how to create effective content through each of those channels? You must be a self – motivated, coachable, passionate, outgoing and reliable problem-solver who pays attention to detail.

Duties & Responsibilities 

· Provide a game plan for the social media strategy

· Provide a game plan for an online PR strategy
· Create and submit content to online PR outlets (Fashion blogs/websites, Social Entrepreneurship blogs/websites, online magazines etc) 

· Interact with our existing supporters and compelling them to act 
· Instigate a new tribe of KEZA lovers while integrating and fostering relationships with our pre-existing tribe 
· Populate all social media outlets with fresh content
· Make recommendations to the KEZA team on what works and what doesn’t
· Create a weekly installment for the KEZA Team Blog
· Find other blogs and social media that KEZA can consistently contribute to
· Work with Reverse Gravity Marketing (PR Firm) to promote KEZA through all online media
· Consistently finding new ways for KEZA to capitalize on social media
· Have a blast being a part of a dynamic team and learning about the nuts and bolts of running a start-up social venture doing ground-breaking work
Knowledge, Skills & Experience
· Experience developing and/or editing PR and social media content that is consistently “on message” and in the voice of the represented individual/group

· Experience researching social media best practices and applying them to your work
· Navigating all older and newer social media outlets
· Experience working in an international setting, preferably a developing nation
· Excellent at meeting and investing in new people as well as maintaining relationships

· Excellent communication and organizational skills

· Skilled at multitasking and achieving deadlines, Works well under pressure

· Able to work effectively with limited supervision

· Able to make necessary sacrifices of living in a developing country

· Adaptable to frequent changes and limitations
Compensation
3 month (min.) non-paid internship, school credit available (if approved by school)
Job Duration: 3-12 months

Photographer

As a KEZA Photographer you will spend an estimated ten (10) weeks abroad documenting the culture, the people, the landscape, fashion events, the creative journey of developing new collections and working with the KEZA directors to create new marketing campaigns for upcoming product lines through still images.  Your pictures will be the voice of those you document. You will need to bring your own range of standard camera and lighting equipment. 

*KEZA Photographers will be working with local photographers to ensure they do not photograph anything that is “off limits” and so they are respectful of the local customs and culture. 

Duties & Responsibilities

· Help with creative direction over KEZA media during photo shoots 

· Create a positive and accurate image of KEZA
· Work with the Media Team to provide full media coverage and documentation for KEZA including but limited to:  website, short films, clips, audio, photo, etc.

· When necessary, you will document KEZA daily operations in Africa 

· Work alongside the KEZA Media Team to create marketing campaigns for local and international retail sales

· Work with KEZA Directors to organize media aspects of the 2010 KEZA Fashion Show in the US

· Create a weekly installment for the KEZA Team Blog
· Willingness to adapt to cultural standards, even when they don’t make sense to you 
· Have a blast being a part of a dynamic team and learning about the nuts and bolts of running a start-up social venture doing ground-breaking work
Knowledge, Skills & Experience
· Experience planning and executing photo shoot settings 
· Fashion Photography is a plus 
· Expert using Photoshop 

· Experience working in an international setting, preferably a developing nation
· Excellent communication and organizational skills

· Skilled at multitasking and achieving deadlines, Works well under pressure

· Able to work effectively with limited supervision

· Able to make necessary sacrifices of living in a developing country

· Adaptable to frequent changes and limitations 

Please include a current & detailed portfolio of your work experience. 

All photos created during your time with KEZA will be signed over to KEZA as the legal owner of the photos. However, you are welcome to use them for your own portfolio and on your website(s). 
Compensation 

3 month (min.) non-paid internship, school credit available (if approved by school)
Job Duration: 3-12 months
Cinematographer

The film documentation and production team will spend an estimated ten (10) weeks abroad documenting the culture, the people, the landscape, fashion events, the creative journey of developing new collections and working with the KEZA directors to create new marketing campaigns for upcoming product lines. Your specific focus will be on KEZA documentaries, short films, podcasts, product films, as well as web design elements. You will need to bring your own range of standard camera, lighting and sound equipment.
*Interns will be working with local cinematographers to ensure they do not shoot anything that is “off limits” and so they are respectful of the local customs and culture. 

Duties & Responsibilities

· Provide creative direction over KEZA media in the filming and editing process 

· Create a positive and accurate image of KEZA
· Work with the KEZA Media Team to provide full media coverage and documentation for KEZA including but limited to:  website, short films, clips, audio, photo, etc.

· When necessary, you will document KEZA daily operations in Africa 

· Work alongside the KEZA Media Team to create marketing campaigns for local and international retail sales

· Create a weekly installment for the KEZA Team Blog
· Work with KEZA Directors to organize media aspects of the 2011 KEZA Fashion Show(s) in the US

· Willingness to adapt to cultural standards, even when they don’t make sense to you 
· Have a blast being a part of a dynamic team and learning about the nuts and bolts of running a start-up social venture doing ground-breaking work
Knowledge, Skills & Experience
·    Proficiency in Final Cut Pro, and preferably After Effects and/or Motion 

·    Applicants must display a dedicated work ethic and be willing to take direction
· Experience working in an international setting, preferably a developing nation 
· Excellent communication and organizational skills

· Skilled at multitasking and achieving deadlines, Works well under pressure

· Able to work effectively with limited supervision

· Able to make necessary sacrifices of living in a developing country

· Adaptable to frequent changes and limitations 

Please include a sample reel with your application that displays your skill & creativity range. 
All film created during your time with KEZA will be signed over to KEZA as the legal owner of the film. However, you are welcome to use them for your own portfolio and on your website(s). 
Compensation 

3 month (min.) non-paid internship, school credit available (if approved by school)
Job Duration: 3-12 months
Graphic Design (US Based Opportunity) 
The KEZA Graphic Design Interns will work on web, print/ad, and video projects, creating everything from online graphics to t-shirt demos and promotional materials. 
Duties & Responsibilities

· Work with KEZA design team to keep KEZA’s color pallet on up to date and fashion forward 
· Design graphics for KEZA products such as T-shirts and handbags
· Work with KEZA design team to constantly ensure excellence with KEZA’s aesthetic image
· Create posters, flyers, web graphics, etc, for marketing materials (print/web)
· Work alongside the KEZA Media Team to create graphics/images for local and international retail sales

· Work with KEZA Directors to organize style aspects of the 2011 KEZA Fashion Show in the US

· Create a weekly installment for the KEZA Team Blog
· Have a blast being a part of a dynamic team and learning about the nuts and bolts of running a start-up social venture doing ground-breaking work
Knowledge, Skills & Experience
·    2-3 years of work experience in graphic design and/or pursuing a degree in graphic design
·    Proficiency using Photoshop, Illustrator, Fireworks, and/or other design programs 
·    Experience working in an international setting, preferably a developing nation
· Excellent communication and organizational skills

· Skilled at multitasking and achieving deadlines, Works well under pressure

· Able to work effectively with limited supervision

· Able to make necessary sacrifices of living in a developing country

· Adaptable to frequent changes and limitations 

Please include a current & detailed portfolio of your work experience. 

Compensation 

3 month (min.) non-paid internship, school credit available (if approved by school)
Job Duration: 3-12 months 

KEZA Fashion Development Team
Working with KEZA abroad is the chance of a lifetime. Your time on our team will impact you for the rest of your life. You’ll fall in love with different cultures and have a chance to create products that will be worn by celebrities and dedicated followers of fashion worldwide. If you’re looking to build your portfolio, or just interested in a truly extraordinary career, KEZA is the fashion label for you. 

*Please note positions in Apparel, Textile and Footwear Design are under development but will not be available until January 2012. If you would like to participate in designing these particular internship programs please email us at intern@keza.com. If you have experience in one of these fields and wish to adapt your skills for producing accessories, we would love to hear your ideas and are open to this possibility. (It has worked well in the past.)
Fashion Design Intern 

As Fashion Design Interns you will spend time in both the US and abroad, researching and designing new product lines, developing manufacturing systems, teaching artisans, and working with the KEZA directors to create new marketing new collections, including runway.   

Duties & Responsibilities

· Locate locally made fashion products with international market potential 

· Assess the organizations creating those products for skills and experience
· Work with the design team to create ready-to-wear and runway collections

· Design production manuals and systems for every product created 
· Teach KEZA Partner artisans how to create all facets of the new product lines

· Create systems for quality control management 

· Work closely with KEZA Partners to maintain high quality production, efficiency, innovation and market relevance for the international fashion stage

· Contribute to international marketing campaigns 
· Work with KEZA Directors to develop a runway collection for the 2011 ReBRAND fashion show in LA 
· Create a weekly installment for the KEZA Team Blog
· Have a blast being a part of a dynamic team and learning about the nuts and bolts of running a start-up social venture doing ground-breaking work
Knowledge, Skills & Experience
· A degree and /or experience OR currently pursuing a degree in the Fashion Industry
· Experience working in an international setting, preferably a developing nation 
· Excellent communication and organizational skills

· Works well under pressure
· Skilled at multitasking and achieving deadlines
· Able to make necessary sacrifices of living in a developing country
· Adaptable to frequent change and limitations
· Able to work within absurd timelines with limited resources 
Compensation 

3 month (min.) non-paid internship, school credit available (if approved by school)
Job Duration: 3-12 months
KEZA is looking for Design Students to fill these specific positions:

Please specify your area of expertise on your application. 

Accessory Design 

We are looking for talented individuals who have an innovative eye for creating both men’s and women’s jewelry and accessories. The ideal candidates will have experience working with a wide range of materials including but not limited to various metals, leather, beads and textiles. The Accessories Design team will work with a wide range of local materials indigenous to Kenya, where there internship takes place.   

Specific Skills Required
· Experience and/or education in making jewelry and accessories
· Experience using a wide range of materials
· Experience working with metals (not a requirement, but definitely a plus)

Please submit a recent portfolio with your application. 3-5 jewelry products or prototypes. Portfolio needs to illustrate customer insights and include presentation/mood boards leading to the final design stages.
Metal Smith Design 

The Metal Smith Intern with be developing accessory products for multiple collections, primarily based in metal. 

Specific Skills Required
· Knowledge and experience in different types of metal fabrication and casting
· An understanding (or willingness to do extensive research) of industry standards for products containing or made entirely of metal elements
· Experience and/or education in making jewelry and accessories
· Experience using a wide range of materials, specifically brass and aluminum 
Please submit a recent portfolio with your application. 3-5 metal design products or prototypes. Portfolio needs to illustrate customer insights and include presentation/mood boards leading to the final design stages.
Leather Product Design

The Leather Product Design Intern will work with the design team to develop local leather textile industries, in order to use locally treated leather in all of the KEZA Collections.  


Specific Skills Required
· Experience in leather treatment techniques including dyeing, distressing and finishing 

· An understanding (or willingness to do extensive research) of industry standards for products containing or made entirely of leather
· Experience and/or education in making jewelry and accessories 

Please submit a recent portfolio with your application. 3-5 leather design products or prototypes. Portfolio needs to illustrate customer insights and presentation/mood boards leading to the final design stages.
Branding & Packaging Design 

We are looking for talented individuals who have an innovative approach to packaging products. The ideal candidates will have experience working with a wide range of materials including but not limited to various metals, leather and textiles. As well as an understanding of branding, marketing and packaging high-end fashion products. 

The packaging design intern will be responsible for working alongside the design team create packaging and other branding materials (tags, pouches, boxes, etc.) for KEZA products. 
Specific Skills Required 

· Experience and/or education in packaging design

· Experience and/or education in textiles 
· Experience and/or education in sewing
· Experience using a wide range of materials 

· Experience working with metals (not a requirement, but definitely a plus)

Please submit a recent portfolio with your application. 3-5 products designed by the student, replicas or prototypes.  Portfolio needs to illustrate customer insights and include presentation/mood boards leading to the final design stages.
Compensation 

3 month (min.) non-paid internship, school credit available (if approved by school)
Job Duration: 3-12 months
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