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How to Apply 

Please read through the KEZA Summary, KEZA’s website and this list of opportunities thoroughly before submitting an application. 

· Please attach your resume with your completed application form, essays and video. 

· Please include a cover letter describing how you would contribute to KEZA using the following guidelines. 

KEZA is looking for people:

· Who are entrepreneurial/intrapreneurial, who have started and led things their whole lives (from university debating clubs and community gardens to large companies or new initiatives)

· Who are broadly and passionately interested in the field KEZA works in, and the historical change it seeks; who can envision world where the UBUNTU philosophy thrives and people everywhere are awarded the opportunity to choose their destiny

· Who put team goals ahead of personal ambition 

· Who have the highest ethical fiber and empathy, who are trustworthy

· Who give themselves permission to do big things and have high standards of excellence in all of their efforts

· Applicants must be at least 21 yrs old and have completed High School or Secondary School education.

·  All internship/volunteer positions are non-paid; each intern/volunteer will be responsible for all costs associated with their time abroad.  See “KEZA Intern/Volunteer Budget” for details.  

·  If you wish to receive school credit for your internship, please provide the necessary requirements from your school with your application. 
Please include the following with this completed application

· 3 reference forms to be delivered to your listed references and/or letter of recommendation, one to be completed by current employer and/or professor

· A copy of diploma, certification, license, letter from school stating enrollment, and/or most recent unofficial student transcript. If you do not have these documents, please give a satisfactory reason as to why. 

· A copy of resume and cover letter, including your education history and work/volunteer experience

· Application essay questions [See below]

· A copy of current passport

· Proof of medical and life insurance that covers you in Africa. 

· A 5-minute video of yourself [Required - See below]

· A link or copy of your portfolio. [If applicable to desired position] 

*If you are chosen to proceed to the next step in the application process there will be a $20 fee for the background check, which you, the applicant, are responsible for. 

Send completed application and all requested forms & information to:

All applications must be sent in complete via email.  Incomplete applications will not be reviewed. Please allow 3-4 weeks for application processing.  A KEZA representative will contact you when your application has been reviewed.
Email applications to:  intern@keza.com 

Internship Application

To which KEZA office do you wish to apply?

Africa (internship):  FORMCHECKBOX 
        Nashville (volunteer/internship): FORMCHECKBOX 

Other (volunteer/internship): FORMCHECKBOX 

Preferred Work Assignment? (Refer to “KEZA Intern Opportunities” to see which positions are currently available. You may include more than one choice.)
 












    
Video Requirements (the video element is required)

The purpose of the video is to get to know you. Don’t worry about your filmmaking ability; just be creative in telling us who you are. Include responses to at least three of the following questions:

· Approximately 5-10 minutes in length. Please do not go over 10 minutes.

· Uploading video to websites such as YouTube.com or Vimeo. Please include link in application or email.
· DVD and Uploaded videos are the only acceptable forms of video. 

· What makes you unique?

· What are you passionate about?

· What is a major influence in your life and how do you influence others?

· Where and with whom do you spend most of your time? 

· What was the hardest thing you’ve ever done for something you believed in?

· Describe how you are a problem solver. 

Written Application Questions

Please include answers to all of the following questions in a separate Word document. Answer questions thoughtfully and sincerely. This is not a test of your writing skills, but rather an opportunity for the KEZA team to gain a better understanding of who you are as an individual. Please keep answers between 200 - 800 words. Do not exceed one page per question.  Be sure to include the question you are answering with your affiliated answer. 

1. Explain what position you are applying for and why are you qualified to do so. What interested you in becoming involved with KEZA? What would your personal goals and objectives be during your time in Africa if you were accepted?
2. Describe yourself (including your strengths, weaknesses, talents, hobbies, passions etc).
3. How would you fundraise for your internship and be financially sustained during your time in Africa? 
4. What previous international travel experiences have you had? What experience influenced you most? Why?

5. Describe how you are entrepreneurial/intrapreneurial. What have you started and led throughout your life? (ie. projects, sports teams, university debating clubs, companies or new initiatives) There is no limit to what you can use as an example here. 
6. Tell us about a time when had to work with a team. What were the team dynamics? What kind of obstacles encounter and how were they resolved? What struck you most about working in a team environment? What lessons did you walk away with?
7.  In a brief yet detailed recount, tell us about a time when you faced a significant obstacle, either in the workplace or personally.  Describe the situation that you dealt with and how you overcame it.  
8. Explain your religious or spiritual beliefs. Do you belong to any religious groups (mosque, church, temple, etc.)? Do you have mentors, religious leaders or any other resources such as books or other media that influence your beliefs? Tell us briefly what your faith or belief system is, if any. 
*KEZA works in developing countries around the world. Many of these countries have very strict religious beliefs and customs that we must respect at all times. Therefore it is important that we understand your beliefs and practices. We must take precautions to prevent possible conflict between our interns and our artisans. This question is for your own protection, as well as that of the artisans we serve. 
Personal Information

    



 

 FORMTEXT 
 


    

 FORMTEXT 
 


    
Full Name: First


Middle 




Last

    













Current Address

    













City


State


Zip


Country

Telephone: (     )                                   Alternate Telephone: (     ) 


    
Email Address:    




  
Date of Birth (mm/dd/yyyy):      /      /        Place of Birth:                          
    



 
 



     Nationality:  

    
Passport Number


Issuing Country / Date of Expiration

Gender:  FORMDROPDOWN 
 Marital Status: Single FORMCHECKBOX 
  Married FORMCHECKBOX 
   Divorced FORMCHECKBOX 
   Widowed FORMCHECKBOX 

Dependents:      Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
      

   





  
 

 
Occupation 





Blood Type

   













  
Previous address (if less than 5 years at current residence) 


City, State, Zip

Is there any foreseen reason you may not be able to complete the designated time of commitment? 

    




























Have you ever been discharged for misconduct or unsatisfactory service or forced to resign from any position?  

 Y  FORMCHECKBOX 
 N FORMCHECKBOX 
 (If yes, please explain):  























 

Have you ever been convicted of felony or misdemeanor?  Y  FORMCHECKBOX 
N FORMCHECKBOX 
(If yes, please explain): 

*There is a mandatory background check in order to secure your internship. 

 














Have you ever filed for bankruptcy?          Y  FORMCHECKBOX 
N FORMCHECKBOX 
 

(If yes, please explain): 












Have you ever been denied a passport or visa?          Y  FORMCHECKBOX 
  N FORMCHECKBOX 
 

(If yes, please explain): 












Skills information

Languages Spoken
·     

 










Beginner  FORMCHECKBOX 
  
Conversational  FORMCHECKBOX 
  
Advanced FORMCHECKBOX 

·      

 
Beginner FORMCHECKBOX 
  
 Conversational  FORMCHECKBOX 
    
  Advanced FORMCHECKBOX 

·     

 
 Beginner  FORMCHECKBOX 
 
 Conversational FORMCHECKBOX 

 Advanced FORMCHECKBOX 

Computer Skills
 FORMCHECKBOX 
Word Processing 

 FORMCHECKBOX 
PowerPoint

 FORMCHECKBOX 
Internet Research 

 FORMCHECKBOX 
Statistical Analysis 

 FORMCHECKBOX 
Spreadsheet

 FORMCHECKBOX 
Lotus Notes

 FORMCHECKBOX 
Database: Creation

 FORMCHECKBOX 
Database: Data Input

 FORMCHECKBOX 
Web Page design

 FORMCHECKBOX 
Macromedia

 FORMCHECKBOX 
Adobe

 FORMCHECKBOX 
Other:      
Please list any other skills that would apply directly to your internship (ie. graphic design software knowledge, sewing, metal work etc. depending on your area of expertise). 
    













 
*Refer to the Intern Opportunity Page for other requirements based on the specific internship you are applying for. 
Medical History

We realize that medical history is personal and private and will be kept confidential. Failure to disclose any ongoing or potential medical conditions could result in the immediate termination of your internship and you will be sent home at your own financial expense. 

List any medical (mental or physical) conditions that have required attention in the last 24months: 
    













 
List any minor or major surgeries and /or injuries you’ve had within the last 10 years:

    













 
List any chronic medical conditions (even if they have been dormant for a period of time): 

    













 
List any medications you are currently taking and what they are for:

    













 
List any behavior medications you are taking and what they are for:

    













 
List any physical handicaps you may have: 
    













 
Food Allergies & Dietary Needs
List any food allergies:

    













 
List any special dietary requirements:

    













 
List any allergies to medicine:

    













 

List any allergies in general: 

    













 
Emergency Contact Information
                            Contact Person 1
· Name:  




     
· Relation:           
 


  
· Telephone

· Cell: (     ) 


    
· Work: (     ) 


      

· Home: (     ) 


    
   


Email:    





  
Contact Person 2
· Name:  




     
· Relation:           
 


  
Telephone

· Cell: (     ) 


    
· Work: (     ) 


      

· Home: (     ) 


    
   


Email:    





  
Contact Person 3
· Name:  




     
· Relation:           
 


  
Telephone

· Cell: (     ) 


    
· Work: (     ) 


      

· Home: (     ) 


    
   


Email:    





  
Please Print, Read, Initial and Sign the following page
Signed form needs to be scanned and emailed or mailed to: 

KEZA
PO box 681381

Franklin, TN 37068

(please keep a copy for yourself)
Conditions and Understanding of Internship

By initialing you are verifying that you will adhere to these conditions.

      I understand that, should I be accepted as an intern with KEZA, the following conditions will apply…
     I understand that I am under the authority/supervision/instruction of the staff members (all nationalities) of KEZA throughout the time of my internship and must follow instructions, intended for my own well-being, safety and the safety of individuals involved. If, after a verbal and written warning, misconduct continues, my internship with KEZA with be terminated and I will be sent home at my own financial expense.

      I understand I will not be paid by KEZA and must make my own arrangements for expenses. Travel costs to and accommodations are also my own responsibilities or those of the sponsoring institution.

      I understand that KEZA accepts no responsibility for costs or fatality arising from illness or accidents incurred during the internship; therefore, I must carry adequate and regular medical and travel (accidental death & dismemberment) insurance. I understand that I will need to be covered by health and travel insurance during the entire internship period (KEZA internship policy requires that you be covered by medical and  travel insurance for the entire period of internship).

      I am responsible for obtaining necessary passport and visas when required. KEZA will issue only a letter stating acceptance of an individual as an intern and the conditions governing the internship. 
      I am responsible for obtaining necessary vaccinations and medications that may be needed as recommended by local health department for the country of Africa. Visit the US State Department Website for details (www.cdc.gov) 

     I understand KEZA is not obligated to offer employment and there is no expectancy of such following the contracted internship period. 

     I understand that any falsification of information on this document will result in immediate disqualifications from eligibility in this program.

      I understand that if I am chosen to proceed to the next stage of the application process.  KEZA will be running a background check and I am responsible for the $20 fee to conduct the background check.

     I understand that if I am caught in, or suspected of any illegal (determined by local authorities) activities while working under KEZA,  KEZA is indemnified from all responsibility as I am operating as an individual. I shall not hold KEZA responsible for my extraction, political problems, kidnapping or injury. 

*We will do all we can, but ultimately we are not responsible for your actions. 

     I understand that KEZA LLC is a United States LLC based in Nashville, TN. KEZA is not a registered organization in Africa. All Interns, Volunteers, Staff members working in Africa are working as US consultants to the KEZA LLC partner in that country. All Interns, Volunteers and Staff are working for the US based KEZA LLC and United States laws and regulations apply. 

KEZA Team Policy

UBUNTU is the core of KEZA as an organization. As a team, we will exemplify the philosophies of UBUNTU. We will treat each others with respect. We will always remain loyal to one another. We will operate as a unit, not as individuals. We will put other’s needs and feelings above our own. We will serve. We will listen. We will check everything against, “does this serve the women and children of KEZA”. This is our checks and balance system. In our meetings with others, we will respect their time, always. We will listen twice as much as we speak. We will remember that the secretary and the bell boy are just as valuable and important as the president of the company, and we will treat them as such. And we will remember always that “people will forget what you said, and they will forget what you did, but they will always remember the way you made them feel” ~ Maya Angelou 

KEZA Mission Statement

KEZA is an ethical fashion label. We reveal the excellence of indigenous artisans by providing them with Product Design, Industry Connections and the KEZA brand. We seek out the most talented artisans and designers in the developing world and equip them with the resources to make their businesses profitable. Through the proliferation of the KEZA brand, we are fueling a new image for these nations; one of excellence and beauty.  We will help establish Africa’s position in the luxury fashion industry and bring much needed income and careers to those in need. We will no longer speak of “those Africans” living in poverty. KEZA is where “they” become “we”, and together we will strive to bridge the gap between the rich and the poor. 
I,  



     understand these conditions and will adhere to all conditions. I have read and understand KEZA’s Mission Statement and Team Policy. 

I hereby attest that the information provided above is accurate to the best of my knowledge.

X    




 

    


 
INTERN/VOLUNTEER Signature



Date
KEZA.COM | PO BOX 681381, FRANKLIN, TN 37064 | KEZA@KEZA.COM

